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HOW TO FILE FOR UNEMPLOYMENT BENEFITS 

IF YOU’RE A FEDERAL EMPLOYEE
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UNEMPLOYMENT COMPENSATION FOR FEDERAL EMPLOYEES

• In general, the law of the state in which your last official duty station in federal civilian 

service was located will be the state law that determines eligibility for unemployment 

insurance benefits.

• The law of the state (under which the claim is filed) determines benefit amounts, number 

of weeks benefits can be paid, and other eligibility conditions.

• To make sure your claim is not delayed, be sure to give complete and correct information.

• It generally takes two to three weeks after you file your claim to receive your first benefit 

check.
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HOW TO FILE FOR UNEMPLOYMENT IN GEORGIA

• Go to the Georgia Department of Labor website (www.dol.state.ga.us) and determine if you might be 

eligible to file for unemployment in Georgia.

• Download information and forms you will need from the website and set up your online account.

• Locate a Georgia Department of Labor Career Center (700 Veterans Parkway, 706-649-7423) near you 

and file for unemployment in Georgia.  Bring an SF-8 (Notice to Federal Employee about Unemployment 

Insurance) and an SF-50 (Notification of Personnel Action) with you when you present if you have them.

• Initiate a job search and document your efforts using the form [DOL-852(R-11/03)] provided by the 

Georgia Department of Labor.  You must actively look for work or be in an approved training program.

http://www.dol.state.ga.us/
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HOW TO FILL OUT AN APPLICATION FOR UNEMPLOYMENT IN GEORGIA

1. Gather social security card, employers’ addresses and phone numbers for the past 18 

months, a personal check for direct deposit, proof of citizenship and an employer 

separation letter if one was provided.

2. Visit the Georgia Department of Labor Career Center (700 Veterans Parkway, 

Columbus, Georgia) to make a claim.  The claim will be scrutinized by the center to see if 

all qualifications are met at a later date.

3. Fill the application out by filling in your social security number, past 18 months of 

unemployment history, reason for unemployment, date of employment discharge and 

citizen status.

4. Attend a phone conference with the labor board on the date specified in order to 

increase your chances of obtaining unemployment benefits.

5. Look in the mail for the labor board’s decision.  If you are denied, you can re-file after 

correcting what the labor board has identified as a reason(s) for denial.
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BENEFITS – BASE PERIOD

The state of Georgia uses a base period* to determine eligibility and the 

benefit amount a claimant may receive.  The base period is the first four 

quarters of the last five the claimant completes before filing for unemployment 

insurance.  Claimants who do not qualify may be eligible for unemployment 

compensation using an alternative base period, which is the most recent four 

quarters the individual completes before filing a claim.

*Base period = state requirements for wages earned or time earned during

an established period of time.
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BENEFIT AMOUNT

The minimum benefit a claimant may receive in Georgia is 

$44 per week and the maximum amount a claimant receives 

in the state is $330 per week.  The state will determine the 

weekly benefit amount during the initial claim for 

unemployment compensation.
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DURATION OF BENEFITS

Claimants may collect unemployment benefits for a 

maximum of 26 weeks in Georgia.  During times of high 

unemployment, the state may extend benefits to claimants 

who reach the end of the claim without finding new 

employment.  Claimants may also be eligible for federal 

unemployment extensions as well.
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DEDUCTIONS

The state of Georgia may make deductions to the weekly benefit amount 

such as court-ordered child support, earnings from employment over $50, 

retirement funds and severance pay.  Claimants may elect to have taxes 

deducted from the unemployment compensation as well.  Claimants who 

receive an overpayment of unemployment benefits must pay back the 

amount of the overpayment.  Those who receive an overpayment by 

fraudulently making a claim must also pay back a 10% penalty and 

interest.  
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MONETARY BENEFIT

To qualify for unemployment compensation, claimants must have earned 

wages in at least two quarters of the base period.  The wages must be a 

minimum of $1,134 total in the two highest-paying quarters and the total 

amount for the base period must be one-and-a-half times the amount of 

the highest-paying quarter earnings
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