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Tips and Tidbits 
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Question:  If an employee does not designate a beneficiary how will his/her 
survivor benefits be distributed?  

If an employee does not have a designation of beneficiary form on file, benefits will be 
paid according to the following Order of Precedence as established by Federal statute:  

• Spouse 
• If no spouse, to the child or children (in equal parts), with the share of any 

deceased child distributed among that child's descendants 
• If no children, then to the parents (in equal shares), or the entire amount to the 

only surviving parent 
• Executor or administrator of estate 
• Next of kin as determined under the laws of the State in which the deceased 

lived. 

It is not necessary to have a beneficiary form in the Official Personnel File IF the 
employee is satisfied with the normal order of precedence; however, if the employee 
wants his/her benefits to be paid differently than the above order of precedence, a new 
beneficiary form must be completed.  A will or last testament does not control the how 
Federal benefits are paid unless the benefits are paid to the estate.  If the employee has 
completed a designation of beneficiary form in the past, it is his/her responsibility to 
ensure that the form reflects the beneficiary they currently desire.   
 
Although beneficiaries may not be changed on-line, the necessary forms may be  
downloaded from either: 
 
• the Army Benefits Center website: 

https://www.abc.army.mil/information/abctsp/information/beneficiaryforms.htm; or  
• The Office of Personnel Management website: http://www.opm.gov/forms/ 

 
 
PROGRAM FORM NUMBER SEND DIRECTLY TO: 
Unpaid compensation 
that may be due at your 
death, such as unpaid 
salary, unused annual 

  SF-1152, Designation of 
Beneficiary - Unpaid 
Compensation of Deceased 
Civilian Employee 

CPAC 
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leave, etc. Note:  This form is valid only for 
the agency at which you 
completed the form.  If you 
transfer to a new agency, you 
will need to complete a new form 

Life insurance proceeds 
under Federal Employee 
Group Life Insurance 
(FEGLI) 

SF 2823, Designation of 
Beneficiary (FEGLI) 

CPAC 

Thrift Savings Plan (TSP) 
proceeds 

TSP-3, Designation of 
Beneficiary 

Thrift Savings Plan Service 
Office 
New Orleans, LA (complete 
address is on form) 

Retirement Contributions 
Lump Sum (when no 
survivor annuity is 
payable)  

• SF-2808, Designation of 
Beneficiary - CSRS 

Office of Personnel 
Management (OPM), Boyers, 
PA (complete address is on 
form) 

• SF-3102, Designation of 
Beneficiary - FERS 

CPAC 
 

 
Remember…. 
 
• The completed form must be received before the death of the employee; otherwise, 

benefits will be paid in the order of precedence 
• Two people must witness the signature. Personal acquaintances can best serve as 

witnesses should the designation be contested in a court of law. 
• A witness cannot be a beneficiary 
• Copies of the beneficiary forms should be kept in an accessible place for family 

members who will need them upon the death of the employee 
• Properly completed forms should be submitted as shown above 

 
If you/your employees have questions regarding the completion of beneficiary forms, 
contact your servicing Human Resources Specialist. 
 

 
 
 
 

BLANCHE D. ROBINSON 
Human Resources Officer 

Fort Benning CPAC 
Phone:  545-1203 (Coml.); 835-1203 (DSN) 

E-Mail:  blanche.robinson@benning.army.mil 
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