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DEPARTMENT OF THE ARMY

ORGANIZAIONAL NAME/TITLE
STANDARDIZED STREE ADDRESS
(CITY, STATE, AND ZIP CODE+ 4 CODE)

REPLY TO
ATTENTION OF

OFFICE SYMBOL







        
    Date
MEMORANDUM THRU

X Brigade HQ, Fort Benning, Georgia 31905
Commander, X BN, Fort Benning, Georgia 31905

FOR RANGE DIVISION (IMBE-PLT), ATTN: Mr. Douglas Greenway
SUBJECT: Exception To Policy For Training Changes or New Submissions Under the Six Week Lock-in Period.
1. PURPOSE: Reason for ETP and explain why this ETP in under the 6-week lock-in period (weather, outside unit factor unforeseen/mandated change, failure to coordinate/forecast training need, etc.)
2. DISCUSSION:
a. Who: TNG Unit (CO and BN)
b. What: What training is being changed or added, is it a POI or Non-POI event, and is it a graduation or title 10 requirement?

c. When: Date of original scheduled (if applicable) and new dates requested

d. Where: Training Area/Range requested

e. Impacts:  If this late request for training is not supported, what are the impacts?
3. POC for this memorandum is the undersigned at #
NAME
LTC, IN

Commanding

NAME
COL, IN

Commanding




