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SUBJECT: Newcomer Information 
 
 
1.  All Soldiers and service members on assignment orders report during Duty Hours (0600 – 
1600) to the Installation Replacement Operations Center in Ridgeway Hall, Building 35, Room 23. 
After Duty Hours report to the post Staff Duty NCOIC or OIC in McGinnis-Wickham Hall, Building 
4. Forms required for in-processing includes PCS orders to Fort Benning and DA-31 Leave Forms 
with signatures from your losing unit. After reporting to Building 35, you will be required to report to 
your unit S1 for accountability. 
 
2.  When reporting to Fort Benning we recommend utilizing the Main Gate off I-185. All other gate 
ours can be found at https://www.benning.army.mil/gateinfo/Hours.html. Download the “GuideOn” 
application on a smartphone device for the most up to date directions on Fort Benning. 
 
3.  During the first full day of in-processing, all Soldiers/Service Members are required to attend 
a 4 hour session (0800-1200) that involves briefings given by AG MPD, DENTAC, MEDPROS, 
TRICARE, CID, On and Off-post Housing, and Finance. Upon completion of these sessions, 
Soldiers/Service Members receive an in-procesing schedule designed for each individual 
Soldier’s requirement for Fort Benning. Soldiers/Service Members will then proceed to complete 
other in-processing requirements on their in-processing schedule. Overall, it takes on average 
of 5 – 10 duty days based on your requirements. Other in-processing requirements will be 
conducted at the unit (i.e., Central Issue Facility, Security Clearance, etc.) 
 
4.  Sponsors must ensure DEERS information for their Families is up-to-date. Active-duty 
Soldiers will complete TRICARE enrollment during in-processing. 
 
5.  Fort Benning has a list of addresses and / or establishments in the surrounding areas. 
Reference the Off-limits Establishments Policy and Order dated 07 November 2019 posted on 
the Fort Benning website. 
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