OFFICERS
REER NOTES

‘BRANCH CHIEF'S NOTES

As we travel around the world
visiting Infantrymen, and as you visit
us at Infantry Branch, we always
seem to be working on ORBs, forms,
and records. That will never change,
b-cause we will always be responsive
{o your needs, and you must be vitally
concerned also.

The key people in this process are
you, your commander, and your
servicing Military Personnel Office.
You should always review your Of-
ficer Record Brief (ORB) for ac-
ciracy. Don’t wait for the annual
audit to know what is printed on it,
The other important record is your
P-fiche (performance fiche). Your
ORB and your *‘fiche’ are the two
documents that appear before pro-
motion and selection boards. Do not
wait until a week before your board
convenes to tell your MILPO that
there is some erroneous data in your
records. It will be too late. Remember
also that your “‘fiche’’ contains your
official photograph, and you should
make sure it is accurate and up to
date,

The series of articles that follows
may be helpful. First, there is a
schedule of branch advanced courses.
Commanders can help us identify
outstanding Infantrymen to represent
the Infantry community at the other
branch schools by making an entry on
their OERs, or by calling or writing
Branch with a recommendation.

A second article discusses the
preference stalement, which many
refer to as the ““dream sheet.” [ can
assure you, though, that each state-
menl is revicwed wpon receipt by your
assignment  officer, and your
preferences are entered on the left-
hand side of your paper CMIF. 1t is
atso used by your assignment/profes-
sional development officer m making

your Infantry assignments.

Those of you who have been
selected for promotion by recent
boards will be managed in your pro-
motable grade, and it is time for you
to let us know your goals and objec-
tives, both short and long term, so we
can work with you. You should keep
abreast of such personnel develop-
ments as the regimental system, com-
bat arms detail, promotion by
specialty, and promotion by floors.
In fact, these would make excellent
topics for officer classes or com-
mander’s calls.

If you are involved in a PCS move
to or frem overseas assignments or to
schools this summer, take the oppor-
tunity to stop by Branch and discuss
with your assignment officer the ma-
jor things you want us to consider as
we begin the assignment process. We
can also discuss what you should try
to accomplish during your upcoming
three-year tour. Finally, you should
read our 1982 Infantry Branch
Newsletter for professionat develop-
ment considerations.

COL JAMES A. SULLIVAN

KEEPING RECORDS

Each year as the promotion and se-
lection boards prepare to convene,
concerned officers rush (o get their
records in order. Invariably there is a
great deal ol confusion regarding
what should be in these 1ecords and
how it should get there. It is jmpor-
tant, thercfore, for each officer to
understand his personnel records and
what he necds to do to keep them up
to date.

These records include;

* Field 201 File — Military Per-
sonnel Records Jacket (MPRI).
Maintained by the local MILPO and

used by the unit personnel office.

* Career Management Information
File {CMIF). Maintained for person-
nel actions by Infantry Branch and
used for assignment and professional
development.

» Official Military Personnel File
(OMPF). Maintained in MILPER-
CEN by the Records Services Branch,
PERSINSD, and used by promotion
and selection boards,

Two items found in both the CMIF
and the OMPF — the officer record
brief (ORB}) and the microfiche — are
critical to both ,assignment and pro-
motion functions.

An officer’s ORB includes several
items that he should check periodical-
ly to be sure they are up to date: Civi-
lian and military education levels,
assignments, and physicals (height
and weight).

An officer should go to his MILPO
to review his ORB yearly during his
birth month, and he should correct
any discrepancies through the
MILPO.

The other important item in the
files, the microfiche, has two parts, a
performance fiche and a service fiche,
and sometimes a third one as well,
called the restricted fiche, with the
following contents and uses.

* The performance fiche contains
an official photograph, evaluation
reports, awards, decorations, letters
of commendation, Article 15s, courts
martial, letters of reprimand, course
completion certificates, and college
transcripts. [t is used by selection
boards, carcer managers, and the
Army Board for Correction of Mili-
tary Records (ABCMR), and for
other personnel actions.

* The service fiche contains the ac-
cession package, promotion orders,
extension of service agreements, RA
appointments, and other data re-
quired for service computation. It is
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used by career managers, by the
ABCMR, and for service computa-
tion. It is not normally seen by selec-
tion boards.

¢ The restricted fiche contains
denied OER appeals, courts martial
with no finding of guiity, wholly-set-
aside courts martial or Article 15s,
and ABCMR case documents. It is
seen only by the individual concerned
and the ABCMR. It is not released to
selection boards or other agencies
without special permission or a writ-
ten request from the individual con-
cerned.

The photograph in the perform-
ance fiche is especially important.
A photograph is required within 60
days of promotion to first lieutenant
and every four years thereafter (every
three years for colonels). It should be
noted that boots are not authorized
for wear when the official photo is
made (see AR 640-30 for details).

The OMPF also needs to be
checked, and an officer need not
make a special trip to MILPERCEN
to do so. He can obtain a free copy of
his microfiche and his most current
ORB by writing: DA, MILPERCEN,
ATTN: DAPC-POR-RS, 200 Stovall
Street, Alexandria, VA 22332,

Officers are encouraged to visit
their MILPOs and to submit changes
through their personnel officers,
Anyone who encounters difficulty in
getting items on his record corrected
should forward his request along with
substantiation to Infantry Branch,
and we will assist him.

Any officer who wants to visit
MILPERCEN instead to review his
records should call the Records Ser-
vice Branch (AUTOVON 221-9618,
Commercial 202/325-9618) 72 hours
before his visit so that his official file
will be available, No appointment is
necessary for the visit itself.

TELEPHONE DIRECTORY

An internal reorganization of
telephone lines occurred recently in
Infantry Branch. To ensure that you
reach the appropriate assignment sec-
tion and to avoid unnecessary delays,

please use the following numbers
when calling your assignment officer.

Branch Chief AV221.0207/0208/7823

LTCSCil/Command 0209/0317/7823
LTC Other Specialty/ROTC 7823/0200
LTCSC54 0317/0318/0207
CPT& MAJSC 54 0317/0318
MAJSC 11 0318/7823
MAJ OiherSpecialty 03171/7823
CPT O/S Advance Course 020770209
CPT Other Speciaily 0207/0208
CPT CONUS Nominative 0207/0208/0209
LT SCl1i 0207/0209
LTs Accessions 0208/0209

Branch Representalive AV 835.3611/4381

Fi Benning

Each assignment cell’s telephone
lines are on a rotary system.
Therefore, if you get a busy signal,
wait a few minutes and try again,
because all lines to that cell are being
used at that time,

OFFICER ADYANCED COURSES

The schedule for the combat arms
officer advanced courses for Fiscal
Year 1983 are listed here along with
an address and point of contact for
each course. Fifteen Infantry officers
will attend each of the Armor Officer
Advanced Course classes, six will at-
tend each of the Field Artillery
classes, and one will attend each of
the Engineer classes. In addition to
these, two Infantry officers normally
attend the Marine Corps’ Amphibi-
ous Warfare Course at Quantico,
Virginia, which begins each year in
August.

The selection of an officer to at-
tend any of these courses is made on
the basis of his potential for promo-
tion and of the date he will be
available for reassignment. An of-
ficer is eligible to attend an advanced
course any time between his third and
eighth years of active duty. He usual-
ly attends after his initial assignment
and before he is assigned to com-
mand, but it is not unusual for an of-
ficer to have commanded before he
attends the course.

Each officer should receive his re-
quest for orders (RFO) four to six
months before his class begins.
Enclosed with the RFO will be an ad-
vanced assignment packet, which is

vital in making the officer’s nex
assignment. Each officer is notificg
of his next assignment by letter about
two months before his advanced
course begins.

Oiticers of branches other than
Field Artillery must report for the Ar.
tillery course three weeks before the
start dates shown so that they can at-
tend an intensive course in gunne:y
techniques. The report date for each
of the other courses is about four
days before the class begins.

[OAC

Class Start Completion
No. Date Date

83-1 31 Oct 82 24 May 81
83-2 23 Jan 83 28 Jul 8}
83-3 10 Apr 83 13 Oct 83
834 5 Jun 83 12 Dec 83
83-5 T Aug 83 18 Feb 84

U8, Army Infantry School
Fort Benning, GA 11905
AY: 835-3611/7359 (CPT Mick Bednarck)

ADAC
Class Start Completion
Number Date Date
83-1 7 Oct 82 J May 83
83-2 1t Jan 83 15 Jul 83
83-3 12 Apr 83 14 Oct 81
83-4 26 Jul 83 17 Feb 84

U.S. Army Armor School
Fort Knox, KY 40121
AY: 464-6329/5045 (CPT Joe Tombrello)

FAQAC
Class Start Completion
Number Date Date
83-1 f1 Oct 82 5§ May 83
83-2 24 Jan 83 28 Jul 83
83-3 17 Apr 83 20 Oct 83
834 14 Jul 83 9 Feb 84

U.S. Army Field Artillery School
Fori Sill, OK 73503
AY: 639-2951 (CPT Danny Walling}

EQAC

Class Start Completion
Number Date Date

83-1 18 Oct 82 10 May B3
83-2 22 Nov 82 4 Jun 83
83-3 24 Jan 83 28 Jul 83
83-4 14 Mar 83 15 Sep 83
83-5 23 May 83 30 Nov 83
83-6 27 Jun 83 19 Jan &4
83-7 8 Aug 83 1 Mar B4

U.S. Army Engineer School
Fort Belvoir, YA 22060
AY: 354-2184/1048 (LT Christine Lee)




Ot FICER PREFERENCE
STATEMENT

An officer’s preference statement is
his most important link with his
assignment officer, and he reduces his
chances of going where he wants to
go if he fails to get a current prefer-
ence statement in his file,

A current and detailed preference
statement tells the assignment officer
immediately what the officer wants to
do (professional and personal consid-
erations), what position he now
holds, how to get in touch with him
home and duty telephone), and
something about his family (personal
data). It is hard to believe that any of-
ficer would want his assignment offi-
cer to make a decision without this in-
formation.

The reverse side of the preference
statement explains how to fill out the
form, but here are a few additional
tips:

Under the section entitled
“Macom/Activity/Location,” an of-
ficer should list as many locations as
he prefers. He should not limit his
selection to three locations just be-
cause three spaces are provided on the
form. This is particularly important if
his first three chbices are Forts Car-
son, Lewis, and Ord. This is not to
say he shouldn’t request these loca-
tions, but he should understand that
most infantry majors also reqguest
them and that he needs to give the
assignment officer more flexibility in
making his assignment.

Under the section entitled *‘Duty
Assignment,’’ Army priority assign-
ment choices (ARR, ROTC, USMA,
and DA Staff) should be included. By
not indicating any preference with
respect to these assignments an offi-
cer may be avoiding reality. If it is his
turn for an Army priority assignment
and he has failed to state a prefer-
ence, he may be assigned to one with-
out regard to his desires.

Career aspirations should be listed
under the section called “‘Profession-
al Developinent Comments.” For ex-
ample, if a major is interested in bat-
1alion command, he should request
assignments that will improve his

chances and include any comments
that he feels are pertinent 1o manag-
ing his career.

Under *‘Personal Considerations,”
any personal problems he may have
should be listed; for example, if an
officer has a legitimate personal hard-
ship, he should request a compassion-
ate assignment in accordance with
AR 614-100, or apply for assignment
consideration under the Handicapped
Dependents Program.

As a general rule, an officer who
wants an overseas tour should see
that his preference statement reaches
MILPERCEN nine months before
the desired report date and, for a
CONUS assignment, six months be-
fore the report date.

Otherwise, the suggested times for
submitting the statement are:

¢ When the Personnel Qualifica-
tion Record {DA Form 2-1)} is initially
prepared.

* About 9 to 12 months before
completion of an overseas tour or a
stabilized tour within CONUS.

* About one year after reporting to
a CONUS station on a non-stabilized
tour.

¢ Within 60 days before beginning
a course of instruction at a CONUS
PCS service school, a civilian institu-
tion, or training with industry.

* Nine months before completion
of an initial utilization tour and at
any time thereafter when preferences
change for a commissioned officer
who has received his graduate degree
through a full-time Army program
that requires a utilization tour.

Officers who have obtained their
degrees from other sources {on their
own or before commissioning) are
also invited to indicate such prefer-
ences. After studying DA Pamphlet
600-3 (Officer Professional Develop-
ment and Utilization), the officer
should specify in Item 12 of the Offi-
cers Assignmment Preference State-
ment where re-utilization tours are
desired. This statement will include
the type of assignment he prefers {for
exampte, laboratory assistant, pro-
curement, R and D staff officer) and,
if he knows them, the agencies or
headquarters to which he wants to be

assigned periodically throughout hts
remaining years of service.

Each officer should keep a copy of
his most receni preference statement
to make sure he can recall what the
last preferences he forwarded 1o
MILPERCEN were,

Infantry officers should forward
their preference statements (o0
HQDA, DAPC-QPE-I, Alexandria,
VA 22332,

LAW SCHOOL CANDIDATES

The Office of the Judge Advocate
General (OTJAG) is now accepting
applications for the funded legal
education program. Under the pro-
gram the Army may send up to 25 Ac-
tive Duty commissioned officers to
law school at Government expense.
The officers selected will remain on
active duty while attending law
school.

Officers who are interested should
review AR 351-22 (The Judge Advo-
cate General Funded Legal Education
Program) to determine their eligi-
bility. The program is open to officers
in the ranks of second lieutenant to
captain with at least two but not more
than six years of service at the time
the legal training is scheduled to
begin.

Anyone who is interested and eligi-
ble should immediately register for
the June or October offering of the
Law School Admission Test (LSAT}
and follow the application procedures
in the governing regulations. Com-
pleted applications must be sent
through command channels to arrive
at OTJAG not later than 1 Novem-
ber.

CAPTAINS TO EUROPE AND
PANAMA

The Army National Guard
(ARNG) Captains to Europe Pro-
gram, which offers extended active
duty tours in Europe {o ARNG cap-
tains, was recently expanded to -
clude tours in Panama as well.

The program gives ARNG captains
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valuable training experience with the
Active Army and alsoc an opportunity
to support the Active Army with theur
knowledge and expertise. In addition,
the Guard will benefit from the
experience these captains bring back
to their states.

Qualified applicants are selected on
a ‘‘first come, first served’ basis.
There are now 122 ARNG captains
from 36 different states on tour in
Eurape, but there are still positions to
be filled. European tours vary from
20 to 30 months in length and will not
be extended. This policy gives more
personnel the opportunity to par-
ticipate.

To be eligible for a tour in Europe,
a captain must have less than four
years in grade, at least one year of
ARNG unit experience before apply-
ing, and qualification in one of the
following specialties: 11-15, 25, 48,

49, 52, 53, 71-74, 91, 95, or 97. I
possible, he also should have com-
pleted the advanced course and have
a baccalaureate degree.

The selected captains will be as-
signed to brigades, battalions, or
companies and will perform duties
commensurate with their grade and
specialties.

There are now seven available tours
in Panama, four in Special Forces
and three for foreign area officers
{Latin American), varying from 24 to
30 months in length.

Those who are selected for tours in
Panama must be qualified in one of
these two specialty areas and must
have less than four years in the grade
of captain. They must also have had
at least two years of ARNG unit ex-
perience immediately preceeding the
submission of the application.

First lieutenants who are eligible

for promotion to captain before thei
entry on active duty may also apply
for tours in either location.

Since none of these tours will be
extended, the National Guard Bureay
will continue to accept applications
even after the positions now vacan
are filled. The program is a contin.
uing one and will be offered to as
many Guard personnel as possible

CLARIFICATION ON CGSC

The item in INFANTRY’s March-
April 1982 jssue on a change of policy
concerning CAS® and CGSC equiva-
lency for Reserve officers was
premature. Action on the announced
change to AR 135-155 has been post-
poned and may not be implemented
before 1984.




