
1. Does this requirement satisfy a bona fide need? SELECT

2. Is this requirement a proper expenditure of appropriated funds? SELECT

3. Is this requirement mission essential? SELECT

Post approval Documents Required: Invoice/Receipt document from merchant Invoice/Receip DD 250

2. SOURCE OF SUPPLY/SERVICE: ADDRESS & TELEPHONE NUMBER.
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REQUESTOR PRINTED NAME

REQUESTOR SIGNATURE

CARDHOLDER SIGNATURE

BILLING OFFICIAL SIGNATURE 

PROPERTY BOOK OFFICER SIGNATURE 

BUDGET ANALYST SIGNATURE DATE:

3. RECEIVING INFORMATION:

SIGNATURE BELOW CERTIFIES THAT THE REQUESTED ITEMS HAVE BEEN RECEIVED:

PRINTED NAME: POSITION:
SIGNATURE: DATE:

PBO: G6/NEC: TSC: DPW:
Preapproval Documents Required:
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